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Mobilise an employee @

Get your employee ready to access and work on site

Begin Mobilisation
Employee

Mobilise
© An existing employee

©® Anew employee

Worksite mobilisation

Worksite

Australia -

Mobilisation

Select an option -

New employee

Demo worksite - Site Orientation

6. nINTRANUR —
ASONTDANMUATIANANSDN AL 16T

© Employee’s details

O pPhoto&ID

O Ppreferred session

O Jobtitles, roles & tasks
O Employee requirements

Employee online training
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o yAUSUAWIANY , y , ,
o awnsaindoyaldide Ifsuannmiinau doyaviua lisnBunsuitastne lusedusu

Employee's details

@ Ensure you enter a first and last name so that you wil be able 1o locate this mobilisation request on the

Personal details

First name Midde initals (optional Date of birth Gender
dd/mm/yyyy Prefer not to say
Last name
Contact details Residential address
Email Country
Inameg:example com] Start typing a country.
Mobile number Street address

’ v Street number and street name

p a Work p Suburb/city
Post Code State/region

Next of kin @

Name Relationship Next of kin residential address

Select an option O same as employee

@ Different address

Phone number
Country

Start typing a country.

iber and st

Suburb/city
Post Code State/region

Employment details

Department Unique Student Identifer optional

No department

o sUduuaxmsUszAns , ,
o nsondoyariBuuas Wduuy indasuiiorhs Tumsousifuanunawidorinnua 1w dornnuaiAsndusyane
A&AN
ForNbABBYAILLD IR AT NUTIATNTUAIANG
FoAnuuANTDRANAIRREIARLTD LinsenuInuTiTo Aue
panadludarmuafouas lWnmaaoy

O O O O

Photo & ID

Employee photo (similar to a passport photo) & Edit

l  Photo already sent for verification

Photo ID

Type of photo ID
@ Drivers licence

© Other authorised photo ID
O Passport

© Photo card ID

Type

Tips to help with approval ~
Select an option -
» Name on document is this document will not be
accepted if it doesn't match with the employee name
Upload attachment entered

« Ensure files are high quality and clearly legible

Drop file here or click to upload

Is the back of the card in the above file?
O Yes (O No, upload separately

The back of the card is required. even if blank
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o  Fdu/nowiinlddmsunisszaunwanuuiiuniinsuviniu

o Suilwaguilidonandusimuadarmuaisntulunssiiiunmsamudze

Preferred session

This employee will not be booked i for the selected session untl the
mob 35 be

Select a
May 2023
4
1 2 3 s o N
Mo ° 10w um 2
15 5 v 8 Today 19 /1
0900 am - 1000 am 0900am - 1000 am
Sossion cl Scssion clox
22 Mon 28 e 24 e 2 2
0900am - 1000am 0800 am - 1000am 0900am - 1000 am - 1000 am 0900am - 1000
Session 0 a ix °
20 Mo 30 Tus 31wt
0200am- 1000

0900am-1000am

o T UNUW uARL

v
) 1

o IAoNFUMUL UMD U uasauaNTRETIAETasiinuaiiiAuTes

Job titles, roles & tasks

Demo Site A needs to know what type of work and roles tis employee

will be performing while on site, as well as any relevant qualifications @ Can'tfind what your looking for?

they hold iry
you're looking for email servicesdamstratechnology.com for
assistance

Jobtitles. roles & tasks for Demo Site A Portal Training 1

Select ALL that apply

Traffc Controller - Stop / Slow

@ Select ALL relevant ob tites. roles. tasks and related.
qualifications.
(eg Working at Heignts, Confined Space. Hot Work
(MDG25) al High Rist Licence Classes such as Forft
Operator, Rigging. Dogging and Crane Operation)

o doruuavoaniinanu — WulenansuaztoyafianuiivinudssnsiieRgaiimtnauiicuanansn Tuunumossnu

u

Employee requirements

These
prove employees are compatent in theirjoby role.

Implement Traffic Control Plans.

+ Upload new version
Roquredby

Controler - Stop / Slow ob ttle

Vald Imploment Trafc Control Plans:

OHs
Recuired by Domo Sito A

tion Indluction - General Safely

B TEMPDOCUMENTpdf

aro high quality and cloarly logible

Start date
© Document not isted as an option? >
11/04/2023
0 Today © Whyls this required? v

acardoralicence?

) No. this s not a card of licence.

e [

o nsondoyadidiiu wu Juiiualnduuy indaduiierhsTunmsewifuanunaeidorimus wu ngiud

e @AAN

Upload

o dormusazguasfiodaviuaasenunausiisTuiavue
o pdniaudladoruanouaslunsraaou

wnluladeuansn

www.damstratechnology.com | service@damstratechnology.com

il 9ann 28
suia : 14234 nosalu :
15
udla : 25/05/23



Supplier Compliance Worker Management — User Guide & FAQs

May 25, 2023

®) DAMSTRA

CONNECT ¢+ PROTECT YOUR WORLD

Evidence of Training
Required by Demo Site A for Health & Safety Coordinator / Advisor job ttie

Option

Site Exemption/Variation for Work Health & Safety
Coordinator / Advisor

Upload attachment

Drop files here or click to upload

Tips to help with approval -

e is
(no shortening or variation will be accepted)

* Uploaded file matches the qualification/skill
o Ifthis o tisa card o licence. d
back of the card is supplied

« Ensure files are high quality and clearly legible.

B TEMP DOCUMENT (1) pdf ®
Startdate Expirydate © Whysthisrequired? @
Today dd/mm/yyyy

[0) Never expires

Is this document a card or a licence?

O Yes @ No.thisis nota card of licence

o msilnousuoauladmsumiinau — ddounisouitanuivihnumrua wwiinanugowin Thdsadmsunsszaunail
duilazueuiuldfsioloanuiivhanuiidonsiosnsmsilnousuooulay
o winwiinnudsuavunidousd aclifozlsinda wananwngasou liau
wnnag ldsuasfnedandsannasdnve il o nnstusuuda
o AwanilldinBuseuasaduiodinsssanil

Employee online training

te Arequires

yee has already completed the lesson, there will be
her to do. If they have not completed the Lesson, they L be

verllication

Contractor Management Portal Training
Required by Demo Ste A

7. dedudarmuanissaniisnfuimusgnvinesesmunsiu

+ Complete, verification required
Complete, no verification required
o PARIRDSAIAYEEIER TS NN A

o nsonTwandusMsThRuABusuIAMsaNsuTarruauaztouly
e @AN [«mawmorvumanon‘

Pay & send for verification x
Work Juction, regestration or tra Det f paymer unt
Demo worksite 1 ¢ "

inductior Site Induction Fee - until 15 Mar 2023 AUD $ 25000
R
Domo worksito
4 AUD $ 27000
Inductor 2 Year Registration Fee - until 6 Mar 2025 ¢
Crodit card surchargo AUD $ 1040
GST AUD S 5304
Total to pay AUD $ 58344
Select a payment method
B Credit Card D Purchase order
Back
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Confirmation

You agree that everything that you have uploaded is.
to the full extent of your knowledge. true & correctin
regards to what is indicated. Where applicable, you
confirm that you have discussed the possible
collection of biometric data with your employees.
They understand that biometric data will be collected
for the purposes of positively identifying them at their
place of work and that this will be used for. but not
limited to, collecting their entry and exit times from
their place of work, verifying them for the purposes of
breath alcohol analysis and other purposes related to
their employment. You have read and accepted
Damstra Technology's terms & conditions and

Back

5.2 syaunwiinaunidios

1. Tunmsdudumsseuwa idenwinauiifioguaslosfnuiinnienrdiszauna

Begin Mobilisation
Employee

Mobilise
@ An existing employee

O Anew employee

Employee

Citizen. John (352407) -

Worksite mobilisation
Worksite

Demo Site A -

Mobilisation

Contractor Induction 2 hd

2. nsandornun —
nsondarmuavianuanwsonru e New employee
Demo worksite - Site Orientation

O Employee's details

O Photo &ID

O Ppreferred session

O Job titles, roles & tasks
O Employee requirements

O Employee online training
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e swanduaninnu - amadeuTwasdsaninauie W laifudaau

Employee's details
These details are required to be checked every three months to

ensure they are up-to-date.

Citizen. John &
352407

m

Details checked a month ago

o waduiidosns
o  Fdu/nowdinlddmsunisszaunwanuuiiuniinsuviniu
o Suilwaguilidonandusimuadarmuaisntulunssifiuamsamudzo

Preferred session

Ihis employee will not be booked in for the selected session unt the
mob nod

2 2 24 Wed 2 2

0900am - 1000am 50 am - 1000ar 0900am - 1000 am 0 800am - 10003m
— o a c

2 30 1 2

0900am-1000am 0200am-1000am am-1c

o doru UnUM wanu
o LEDAFMIIMLNIL VMUY 1 BazAaLANUBITIADIT0isANaTI ALY

Job titles, roles & tasks

Demo Site A needs to know what type of work and roles this employee

will be performing while on site, as well as any relevant qualifications @)Cant findiwhal youlooking for

they hold Selecting the correct job titles/roles is important.f you can't find what
you're looking for email servicemdamstratechnology.com for
assistance

Job titles. roles & tasks for Demo Site A Contractor Induction 2

Select ALL that apply
Operator - Truck Mounted Attenuator

Traffic Controller - Stop / Slow

@ Select ALL relevant job titles, roles, tasks and related
qualifications
(eg Working at Heights. Confined Space, Hot Work
(MDG25) all High Risk Licence Classes such as Forkiift
Operator. Rigging. Dogging and Crane Operation)

o Formuavoaninnu — WulenansuazdoyaianuivinnudssnmsiieRaniwinnuianuaninsa Tuumumassau
wAasi inAeunihildinssanudormua/nquasiuiiazlisosdamsn

Job titles, roles & tasks

what type of work and
willbe p g while o site, as well as
they hold

© Cant find what your looking for?

stratechnology.com for

win ln ladenans Wil 1221 28
Job titles, roles & tasks for Demo Site A Portal Training 1 .
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Select ALL that apply
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o nsondoyadidiiu wu Juiiuaslnduuy indaduiierhsTunmsewifuanunaeidorimus wu ngiud
° Aan Upload

o Formusazyuidodavuaznsenuin i Tuiue

o doanuuanitoRanannazuanuio inssenuinaeidorinnus

o adnaudladornuanoudslunsraaeu

Employee requirements

These are the documents and information required by Demo Site A to
prove employees are competent in their job/role

© Requirements may change once you select the preferred session
Requirements are determined by the start date of a mobilisation i.e. the date of the session that the employee will attend.

Select the session t you are ing the relevant req

Evidence of Training
Required by Demo Site A for Health & Safety Coordinator / Advisor job title

Option
Tips to help with approval ~
TAFE Certificate IV: Occupational Health & Safety -
{BSB41407} « Employee name on document is John Citizen
(no shortening or variation will be accepted)
Upload attachment « Uploaded file matches the qualification/skill
e « Ifthis document is a card or licence, ensure both front and
I back of the card is supplied
es h Lick t )l
Drop fites here or click to upload « Ensure files are high quality and clearly legible

B TEMPDOCUMENT pdf x

Start date Expiry date @Iy tisreaurect M
dd/mm/yyyy da/mm/yyyy

[ Today [[) Never expires

Is this document a card or a licence?

O Yes @ No. thisis not a card or licence

Upload

o msilnousuoaulawamiinnu — #feunisuuiianuiivhauinus Thwiinaudeaih Twd§admsunmsssaunail
duilazueniuldfsioloanuiivhanuiidonsosnsnmsilnousuooulay

o andnNwEBuAUUBEULE azlifforlsTwingn wnmiansasou liiau
wnnag lfsuasfnedandsannasdnve il Wionnsdusuuda

o Awnaillisbudoadaduiodinsszanil

Employee online training

These are the lessons Demo Site A requires the employee to complete:
for this mobilisatin.

Ifthe employee has already completed the lesson. there wil be:
nothing further Lo do. f they have not completed the lesson. they Il be:

© These don't need to be completed to send this mobilisation for
verification

Contractor Management Portal Training
Rsqurcd by Damo Site A

wnluladeuansn Wil 1321 28
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3. dwuazduile Audornuanmssaniisntuiinungnviniedoaanoitin

+/ Complete, verification required

Complete, no verification required

o AANIDSMAUAIFSEANANDDSANNA
o nsonTwanduamMsThsRulABusuIAMsaNsudarruauazdouly
e @AM v Pay& sond forverification

Pay & send for verification x
Worksite & induction, regestrabion or training Details of payment Amount
Demo worksite

2e Induct Site Induction Fee - until 15 Mar 2023 AUD $ 25000
(; auchon
Rogstrabon Fox
Domo worksito

<t 1 AUD $ 27000
Ate Inducton 2 Year Registration Fee - until 6 Mar 2025 s

Crodit card surchargo AUD $ 1040
GST AUD $ 5304
Total to pay AUD $ 58344
Select a payment method
B8 Credit Card D Purchase order
Back

Confirmation

You agree that everything that you have uploaded is,
to the full extent of your knowledge. true & correct in
regards to what is indicated. Where applicable, you
confirm that you have discussed the possible
collection of biometric data with your employees.
They understand that biometric data will be collected
for the purposes of positively identifying them at their
place of work and that this will be used for. but not
limited to, collecting their entry and exit times from
their place of work, verifying them for the purposes of
breath alcohol analysis and other purposes related to
their employment. You have read and accepted
Damstra Technology's terms & conditions and

Back l v Pay & send for verification

4. smmwasAnsTaiilonmMsamadouaunuasianuuninee J 2 Tasasuesssuiluuiiunnsinaiu:

- esssuilousioninanunilsaudo $15.00 AUD (luisrundyasnuiiu)
fusuliaouitmstuiuiaslssindfinlarauazadadumslsuimanioaaulal
wasfiongwilel

- eswuilsusiowinauniliaude $50.00 AUD (lisunnidyasmiu) dmsu
U idounifinsiuduiaslsyinditiseane
MsEUREAsIENS U LMdsnvaaulatuarnstufiuluayane way fongwilsd
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Al Home Mabiisations o

All employees Jobiite

Workforce management Oualifications. e

Employee mobilisations

. scific kills 5
Access control

Active mobilisation requests

H
2
2
H

2 Correspondence Mobilise an employee Medical documents

Health & safety Your company documents

Company questionnaires

€4 System settings

Expiries

Session skils

Employee expiries

Company expiries

2nd - Contractor Itinerant

2nd - Contractor tinerant

Worksite documents & info
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Damstra learning management - Welcome to your new online training platform

Dear Test,
Welcome to Damstra learning management, the video eLearning platform in the Cloud.

An account at Client Demo has been created for you.

Click here to access Damstra learning_management

Your account details are below

Username: test.user
Organisation: Client Demo
Web Address: configteam

All the best,
The Damstra Team

1Y)
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Continue
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. loggedina

'Y HiAlexander (2

Here's your current learning progress to date!
Lessons
= Lessons Due .
D 2 cesone b Completed

You have 2 lessons that you must complete
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Site Induction - San Diego CA - ED (CBRE General Contractor HSE In...
No description No description
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Upload document X
Select qualification T to help with approvat R

Drivers Licence: Digital Drivers Licence C v

* Employee name on document is [First] [Last]
({no shortening or variation will be accepted)

Upload attachment + Uploaded file matches the qualification/skill

* If this document is a card or licence, ensure both front
and back of the card is supplied

1 w click to upl - - -
Drop file here or click to upload * Ensure files are high quality and clearly legible

Start date Expiry date
dd/mm/yyyy dd/mm/yyyy
[7) Today [) No expiry date

Is this document a card or a licence?

) Yes (O No. this is not a card or licence

Back | Send for verification
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Account Pomissions & access Alerts & notfcations Damsta preferences Crange history

Account
Account details

Full name

J-poo Do Guzman

Emai

jdoguzmanadamstratechnology com

‘omail addross) o verify your account and log back in
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CBRE MACQUARIE
SUPPLIER COMPLIANCE
SOLUTION WORKER
MANAGEMENT

Step 1 Register your Company

» Go to the CBRE Supp|ier Lcnding Page To complete registration you will
CBRE Supplier Compliance nefed to have thel fg:bw"\g
information available:
« Select Worker qucgement lcon Your company's ABN/NZBN
« Select New Supp||ers number (if applicable)
« Follow the onscreen instructions to Your company's registered and

trading names
Your company's contact
details

register your company

24 Hours Damstra verification of details

Step 2 Mobilise a New/Existing Employee

« Go to the CBRE Supplier Landing Page
CBRE Supplier Compliance
« Select Worker Management Icon

To complete this step, you will

need:
« Select Existing Supp|ier « User ID and password email
. Login from Step 1
. « Employee's Contact details
- Select Mobilise a New Employee . Emgbzee.s NP,

« Follow the onscreen instructions to « Apassport style photo ( can be
register your company e
Photo identification
Requirements for the Job/Role
24 Hours Damstra verification of details you will select.

Confirmation email issued
« Approval
o Employee/Workers will receive an email advising them of
registration and a link to required training and inductions they need
to complete.
« Decline
o Company Admin will receive an email detailing reasons for the
decline and will need to re-upload for what is required.

AU: 1300 722 801 US: 888 837 7688 SG: 65 93666 108
NZ: 0800 722 801 UK: 020 3995 2399

Email: serviceedamstratechnology.com

For Assistance :
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Damstra Technology
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o vungay ABN/NZBN wosuiduwasans (§3)
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e ludinih Landing Page was CBRE Suppler msuaysismudarmuauosdunwaisioas CBRE
o idenlomounisdnnmisaunu

CBRE ..., , sweta D

mySUpp“er . DAMSTRA
Start APAC, UK & : poupplier Sakty Worker
Ireland Only : e?nsurance Management
Or
*f

ecovadis iy (D

DAMSTRA
Supplier Supplie.r.lns.urance
Sustainability Verification

o wihaesie Wilazunngdu

X

Select one of the following options:

New Suppliers Exisiting Supplier CBRE user
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Select one of the following options: X

New Suppliers Exisiting Supplier CBRE user

o  wihmsawadou CBRE Damstra azumngdu

fy DAMSTRA

Register Company with Damstra Technology

Step 1: Country/Region selection

Select the Pregualification Businesses/Countries/Regions that yo

u are registering with Damstra Technolog

CBRE/Macquarie

o vhenuuusiuumihaeeamaduuussnvsnm

\emautlousanduausunuasanindn

o doyaiinnuszuarldsumsnsaagoulas Damstra uas
o whasuulduamviariuazgnalusuiiossimaiitiow
BHNULR: ANSnsIRa0U Damstra LlaznsoonviotSiuaoa Tgnan fs 24 2 1ug
qm"lu'a'm'\snsi'uﬁums Mobilize New Employee/Workers (it 2)
Idauninaniar ldsudoni T uassviasinn
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mySupplier
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Start APAC, UK & : poupplier Saty Worker
Ireland Only : e(:nsurance Management
: Or

s sessccsee

s P

DAMSTRA

ecovadis

Supplier Insurance

Supplier
LE Verification

Sustainability

o wihaesie Wilazunngdu

Select one of the following options:

New Suppliers Exisiting Supplier CBRE user
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o \don dwwanuloes doy

Select one of the following options:

New Suppliers Exisiting Supplier CBRE user

o wiluthads:uu Damstra azumngdu

Sign in with your email and password

Email

Password
Password

Forgot your password?

aulotidlanassianuioithdsuy

O
e

o manii Mobilize an Employee annwntihusnnsowmy Ul T Workforce Management

Employee mobilisations in progress

Mobilisation requiring attention Session soon but not yet confirmed Totalin progress

0 39 05 199
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Workforce management

All employees

Employee mobilisations
Active mobilisation requests
Mobilise an employee
Your company documents
Company questionnaires
Expiries
Employee expiries
Company expiries
Worksite documents & info

Worksite documents

Worksite information

o vhenuduusihuunihaaieszauwiinaeu nai/fiiog)

» FonUsuvaannsunmsesoUaniivas Worksite s lsi CBRE/Macquarie
» dondsuavnisiedondiodnsuniinan

RHULAR: Damstra asmsradaunisasvzidouniinaunaziugunisauslitiviiodiasnsamidon
AszuuMsii 0N Tnanas 24 2 lug

win Idsunsousic
pilnew/wiianuar lasusimasusinmsaawsdouuazasd lWgsnstlnoususaz/viomssniinfisnduds
FuDudossnifiums iiasadu

fgas
»  pauadldsusimasanduamanalunsufias uasazdowindndunouil 3 dusunwiineu

witnau/ifufiienuiaawadousindudosnitunsilnousunarnisuguiimeanis Tu
14 Fundsann ldsusua

wnluladeuansn Wil 28a1n 28

svia ;14234 1osafu
1.5
www.damstratechnology.com | service@damstratechnology.com udla : 25/05/23



